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APPENDIX E - PRODUCTION: E1. Request for Duplication

Merritt College Request for Duplication

Person Requesting (print):

Class Name:

Cost Center:

Signature:

Date Submitted: Date Needed:

Work Request:
Original Pages:
Number of Copies:

Total Number if Impressions (count):
(Double sided copy counts as two impressions)

Print Copy: Front Side Only:
Print Copy: Front and Back:
Color:

White: Blue: Bulff: Canary:

Goldenrod: ~ Green:  Pink:  Salmon:

Special Instructions:
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