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Step 1: 
 

Student obtains the form 
from the Peralta Admissions 
& Records website. See link 

below  

Step 7A:  
 

If Approved, the 
Admissions & Record 

Specialist will 
reinstate the 

student’s priority 
registration date and 
notify the student of 

the outcome 

Step 2:  
 

Student completes the form 
and attaches supporting 
documentation based on 

option chosen on the form 

Step 5:  
 

Vice President of Student Services 
or Designee will sign the Priority 

Registration Appeal Form and give 
to her staff assistant for archiving 

 
 
 

Step 3: 
 

Student makes an 
appointment to meet with a 

counselor, provides the 
Priority Registration Appeal 

Form and supporting 
documentation for the 
counselor’s review and 

signature 

Step 7B: 
 

If Denied, the 
Admissions & Records 

Specialist will NOT 
reinstate the priority 
registration date and 
notify the student of 

the outcome. The 
student will have to 
wait for the regular 

enrollment date 

Step 4: 
 

Counselor will review the Priority 
Registration Appeal Form, the 

supporting documentation, sign 
and forward the documents to the 
Vice President of Student Services 

or Designee for review and 
signature  

Step 6: 
 

Staff Assistant of the Vice President 
of Student Services or Designee will 
notify the student once the request 

has been forwarded to the 
Admissions & Records Office 

Step 8:  
 

The Student will 
complete the 

enrollment process 
through the 

Campus Solution 
Page on their 

assigned priority 
registration 

appointment date 

The Priority Registration Appeal form is available on the Peralta Admissions & Records website: 
https://web.peralta.edu/admissions/files/2020/04/Priority-Enrollment-Appeal-form-2020-need.pdf  
**If appeal is granted it does not guarantee enrollment in specific courses 
**The Appeal is TERM specific and if Approved allows previous priority in group number 2 as defined by PCCD AP 5055 
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Step 7: 
 

Admissions & 
Records Specialist 
reviews the signed 

request and submits 
for processing 


