
                  
                  
                  

                            PETITION FOR REINSTATEMENT FROM DISMISSAL 
                                                                            DIAGRAM 

The Petition for Reinstatement from Dismissal can be found on the Peralta Admissions & Records Website: 
https://web.peralta.edu/admissions/files/2011/06/Student-Petition-for-Reinstatement-from-Dismissal-04-05-16.pdf 
 
*Student must meet with a counselor to complete the Dismissal packet every semester until the cumulative GPA reaches 2.0 and/or balance between passing, failing and W grades has been met 
 

                                                                  UPDATED SPRING 21 – LC/SDL/MZ 

STEP 1:  
The student sets up an appointment with a Counselor 

STEP 2: 
The student and counselor  

§ Meet to determine the type of dismissal I.e., 
Progress or Academic 

§ Discuss the factors that led to dismissal 
§ Review their compliance and improvements 

made from prior two stages on probation, 
§ Agree on strategies to continue improving 
§ Student and Counselor fill out the Petition for 

Reinstatement from Dismissal 
§ Student writes personal statement and 

counselor creates an updated Student 
educational plan (SEP) in the system and 
prints the transcripts 

§ Counselor develops the dismissal packet 
containing: The completed dismissal petition 
form, updated SEP, PCCD transcript, student’s 
personal statement and any course repetition 
forms 

STEP 3:  
The Counselor forwards the original Dismissal 

packet to the Office of the VPSS and/or 
designee  

 
Counselor also provides copies of the 

Dismissal packet to the Student and the 
Counseling Front Desk staff for archiving   

 
 

STEP 4: 
The VPSS/Designee Office reviews the 

petition packet to make a determination 
regarding reinstatement and makes notations 

of approval/denial and signs petition 
 

Point of Reference (A): 
Student becomes aware of dismissal hold when they attempt to 
enroll in classes and are blocked, or notice the hold listed in the 
“hold” box of the student portal, enrollment page. Both sources 

direct students to contact a counselor 

Point of Reference (B): 
Sometimes the VPSS/Designee will have additional 

questions and will consult with the Counseling 
Department Chairs prior to making a final 

determination 
 

 

STEP 6: 
The Admissions & 
Records Office will 
enroll the student 

or add to the 
waitlist, space 
provided, and 

notify the student 
of the enrollment 

outcome. The 
completed original 
Dismissal packet is 
filed for archiving 

STEP 5: 
The VPSS/Designee 

Staff Assistant 
contacts the 

student within 48 
hours to inform 

them of the status 
of their petition and 

conditions for 
enrollment 

 
The signed original 
Dismissal packet is 
forwarded to the 

Admissions & 
Records Office for 

processing 


