
                 
                 
                 

                                        ENROLLMENT VERIFICATION FORM 
                                                                            DIAGRAM 

The Enrollment Verification form is available on the Peralta Admissions & Records website  
https://web.peralta.edu/admissions/files/2020/04/Enrollment-Verification-Request-2000-need.pdf 
**The authorization is valid for the duration of the current semester in which the request was submitted 
**FERPA law prohibit sharing student information without the student’s signed consent regardless of kinship to student                                                          

 UPDATED SPRING 21 – LC/SDL/MRC 

STEP 1: 
  

The student obtains the 
form online from the 
Peralta Admissions & 

Records website.  See link 
below 

STEP 2: 
  

The student completes their 
portion of the form and 

provides the address where 
the verification is to be sent, 
and indicates the reason for 

the request and signs the form  
 

STEP 3: 
  

The student submits the 
signed form to the College 

Admissions & Records 
Office for processing 

 
 

STEP 4: 
 

The Admissions & Records 
Clerk verifies the student’s 
enrollment and provides a 

hard copy for the agency with 
the Admissions & Records seal 

STEP 5: 
  

The Admissions & Records 
Clerk reports the information 

to the party listed on the 
form via USPS mail, fax or 

email  
 
 

STEP 6: 
  

The Admissions & Records 
Clerk provides a copy to the 
student if requested and a 

duplicate copy is filed in the 
Admissions & Records Office 

archives 
 


