
                 
                 
                 

        AUTHORIZATION FOR RELEASE OF STUDENT RECORDS FORM 
                                                                            DIAGRAM 

The Authorization for release of student records form is available on the Peralta Admissions & Records website 
https://web.peralta.edu/admissions/files/2020/04/Authorization-for-Release-of-Student-Records-2020-need.pdf 
**The authorization is valid for the duration of the current semester in which the request was submitted 
**FERPA law prohibit sharing student information without the student’s signed consent regardless of kinship to student                                                         

 UPDATED SPRING 21 – LC/SDL/MRC 

STEP 1: 
  

The student obtains 
the Authorization for 

Release of Student 
Records form from 

the Peralta 
Admissions & 

Records website.  See 
link below 

STEP 2: 
  

The student 
completes the top 

portion of the form, 
selects the type of 

record to be released, 
identifies the 

individual(s) who 
is/are authorized to 
access their records 
and signs the form    

 

STEP 3: 
  

The student 
submits the 

signed form to 
the Admissions 

& Records Office 
for archiving 

 
 

STEP 4: 
 

The Admissions & 
Records Office 

will forward the 
Authorization for 

Release of 
Student Records 
form to District A 
& R Office once 

the semester ends 


