
ENROLLMENT FEE WAIVER 
DIAGRAM 

 

NEW 
STUDENT 

Step 1: 

The Staff member must complete an 
admissions application through 
OPEN CCC to be enrolled as an active 
student for the current  semester 

 

If the staff member has been 
inactive for two consecutive 

semesters, they must reapply 
in OPEN CCC to be activated 

for the current semester 

Step 2: 

NEW Students will 
receive an email listing 
their user ID and 
Password 

RETURNING 
students will receive 
instructions to retrieve 
their user ID and 
password 

Step 3: 

For self-enrollment log 
into your Student Campus 

Solutions page 
(aka Passport Student Ctr.) 

You will be redirected to 
the student home page. 

Select the tile titled 
Manage Classes 

Step 5: 

The staff member obtains the 
Enrollment Fee Waiver form 

online from the Peralta Human 
Resources page see link below. 
The staff member completes 

the form and submits it to their 
Division Dean/Department 

Manager for signature 

Step 4: 

On the Manage classes page 
you will be able to search, 
select and enroll for the 

course/s 

The Enrollment Fee Waiver Form is available on the Peralta Human Resources website 
https://www.merritt.edu/admissions/wp-content/uploads/sites/5/2021/10/ENROLLMENT-FEE-WAIVER-FORM.pdf
** The Enrollment Fee Waiver only covers the class tuition. The staff member is responsible for the Health Fee, Campus Use fee and Campus Representation Fee. If 
enrolled in over six units staff member is responsible for the AC transit bus pass (currently inactive due to COVID closure) 

SPRING/2021 LC/SDL/JS 

Step 6: 
The Dean is to return the 
signed form to the Staff 

member 

Step 7: 
The Staff member submits the 

completed Enrollment Fee 
Waiver form to the Merritt 

College Bursar/Cashier’s Office 
for processing 

 

RETURNING 
STUDENT 

https://www.merritt.edu/admissions/wp-content/uploads/sites/5/2021/09/ENROLLMENT-FEE-WAIVER-FORM.pdf
https://www.merritt.edu/admissions/wp-content/uploads/sites/5/2021/10/ENROLLMENT-FEE-WAIVER-FORM.pdf

